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Event Oriented: Outstanding Performance

To recognize exceptional performance with regard to {INSERT SPECIFICS}.

Your recent performance during {INSERT EVENT} was exceptional and merits recognition.

{INSERT DESCRIPTION OF ACTIVITIES, EXAMPLE: During the recent inspection con-
ducted by the Brigade Commander our unit was recognized for outstanding performance. Your 
professional demeanor resulted in our squad being recognized as the best in the unit for main-
tenance operations, in-ranks inspection, and barracks inspection. I attribute this success to your 
take-charge attitude. As an E-4 you stepped up to the plate and developed a plan of action that 
ensured success and you did it in a manner that motivated your peers.} You displayed leadership 
and maturity exceeding that expected of a Specialist.

I applaud the extra effort you have selflessly put forth and expect you to continue your superior 
performance. In addition, I am recommending that you be awarded {CHOOSE: COIN/COA/
LETTER OF ACHIEVEMENT/AWARD/PASS/ETC.} for your outstanding performance. Great 
job! Keep up the good work!
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• Ensure exceptional performance is annotated in performance counseling as appropriate.
• Continue to challenge Soldier to grow professionally.

Continue to take initiative and maintain your exceptional performance.

Soldier was recognized by {INSERT PERSON} and presented with  
{INSERT RECOGNITION}
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